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Contact details for the SEN Team 

Should you believe your child has special educational needs please contact the SEND Department who will be able to undertake 
investigations and appropriate assessments to see if they meet local and national SEN criteria. 

SEND Inclusion Manager Victoria Angel: 01536 720300 or email sendhelpdesk@latimer.org.uk 

SENDCO: Mrs Becky Gatiss Telephone: 01536 720300 or email sendhelpdesk@latimer.org.uk 

 

 
 
About The Latimer Arts 
College 

 

How would you describe your school? 
 
The Latimer Arts College is a mainstream 11-18 comprehensive school with approximately 1185 students. 

At The Latimer Arts College, we are a community, a family, that genuinely respects and cares for each 
other.  Together, we are committed to ensuring that everyone in our school is happy, feels safe and is 
valued.  

With our students at the heart of all that we do, as a team, we aim to encourage each person to uphold 
both our School values of Honesty, Excellence, Ambition, Respect and Teamwork and the fundamental 
British values of democracy, rule of law, individual liberty and mutual respect and tolerance for those with 
different faiths and beliefs.  We want all to make a positive contribution to both our local community and 
wider society. 

We have a passionate belief in the value of a well-rounded education and it is our intention to unlock the 
true potential for each and every individual, whatever that may be. We work collectively to motivate our 
students to place no boundaries on their ambitions, no limits on their aspirations and put no barriers in the 
way of their achievements.  Through our high expectations we want to inspire our students to achieve 
excellence and be the best that they can be. 

 

mailto:sendhelpdesk@latimer.org.uk
mailto:sendhelpdesk@latimer.org.uk


The kinds of special 
educational needs for 
which we make 
provision 

 

What kinds of SEND do students have in your school? 

As an inclusive school we do not seek to closely define the special educational needs for which we will 
make provision. Historically we have had success in providing for a wide range of different needs, when 
budget, resources and availability of expertise has allowed and would group this within the four broad areas 
of SEND: 

• Communication and interaction – Speech and Language, communication needs, ASD, Autism 
• Cognition and Learning – Moderate Learning Difficulties, Severe Learning Difficulties, Profound and            
  Multiple Learning Difficulties 
• Social, Emotional and Mental Health Difficulties – ADHD, ODD, Anxiety, Depression. 
• Sensory and or Physical Needs – Visual impairment, Hearing Impairment, Multi-sensory, Physical 
  needs. 

 
A definition of special 
educational 
need:  

How do you define special educational needs? 
 
The 2014 SEN Code of Practice defines a child or young person as having special educational needs if he 
or she has a learning difficulty or disability which calls for special educational provision to be made for him 
or her.  A learning difficulty or disability is a significantly greater difficulty in learning than the majority 
of others of the same age. Special educational provision means educational or training provision that is 
additional to, or different from, that made generally for others of the same age in a mainstream setting in 
England. 
 



 

Identifying and 
assessing students with 
special educational 
needs 

 

How do you know if my child needs support? 
 
Learners may fall behind in school for many reasons. They may have been absent from school; they may 
have experienced inconsistency in their education provision. They may not speak English as a first 
language, or they may suffer from self-esteem issues which prevents progress being made. Only those with 
a learning difficulty (or those in the process of) or those not making significant progress in line with their 
peers with interventions; and any students that require special educational provision will be identified as 
having SEND. We follow the Assess- Plan- Do- Review model for our students with identified SEND.  

We would expect to use a wide range of information sources to help us to identify students with special 
educational needs including: 

▪ Information received from a parent or carer and/or outside agencies 
▪ Liaison with primary schools during the Year 6 transition process 
▪ Attendance at Year 6 Annual Reviews by our SENDCo 
▪ Year 6 SATs scores or Teacher Assessment data 
▪ Analysis of screening tests taken on entry into the school including reading and spelling tests; 

CATS tests and baseline assessments in each subject area 
▪ On-going reviews of progress in line with our progress tracking system 
▪ Referrals from staff 
▪ Advice from specialist external agencies e.g. Educational Psychology service 
▪ Evidence based referrals of any undiagnosed SEND that needs exploring. 
▪ Assessment of Y10 and Y11 students who may require examination board access arrangements 
▪ Screening for Dyslexia tendencies (screening is not a diagnosis). 

Further Strategies 

• NGRT – reading test 
• YARC – York Assessment of Reading Comprehension 
• Parent Referral 
• Teacher/Tutor Referral 
• Referral from Medical Practitioner 

Making provision for students with special educational needs 

Assessing and reviewing 
the progress of students 
with special educational 
needs and evaluating 
the effectiveness the 
school’s provision  

How do you know if my child is making progress? 
 
All interventions and support offered to students with special education needs is tracked through our 
provision mapping process.   
 
The progress of students with special educational needs will be reviewed regularly in line with the school’s 
progress tracking systems and the Education, Health and Care Plan (EHC) processes. 
 



 

In reviewing the progress of students with special educational needs and evaluating the effectiveness of 
the provision, a range of evidence will be taken into consideration:  
 

▪ analysis of progress tracking reports and testing and assessment processes 
▪ analysis of behaviour and attendance records and liaison with Education Inclusion Partnership Team 
▪ analysis of progress through any intervention processes  
▪ observations of teachers, Higher Level Teaching Assistants (HLTA’s) and Learning Support 

Assistants (LSAs) 
▪ work sampling on a termly basis 
▪ discussion with individual students and staff 
▪ consultation with parents or carers at student progress review evenings and other meetings 

 
How do you evaluate provision? 
 
Monitoring and evaluating the impact of this provision is co-ordinated by the SEND Inclusion Manager 
working alongside the SENDCO and with the support of the SEND Admin Manager. 
 
Where provision is shown to be effective and having a positive impact on progress, it will be continued if 
required.  Where a student is not making the progress expected, adjustments or improvements to the 
provision will be made.  
 

Teaching students with 
special educational 
needs and providing 
additional support for 
learning 

 

How do teachers support students with SEND? 

All teachers are teachers of special educational needs, and all students should have access to high quality 
learning and quality first teaching. Where a student has special educational needs, it is expected that the 
learning activities in the classroom are suitably adapted to allow them to access the curriculum and make 
progress. 

For some students with special educational needs, more specialist provision may be required, and a 
combination of strategies may be used, such as: 

▪ individual in-class support or individual withdrawal provided by a Learning Support Assistant (LSA) 
or Higher-Level Teaching Assistant (HLTA) 

▪ small group or individual specialist teaching for a specific period of time 

▪ mentoring support, targeted interventions. 

▪ in-class access to ICT facilities or other specialist resources 



Adapting the curriculum 
and learning 
environment for students 
with special educational 
needs 

How does the school adapt the curriculum and learning environment for students with SEND? 
 
Through effective provision mapping, students with SEND needs should be able to fully access the relevant 
year group or key stage curriculum, in accordance with the Equality Act 2010 and the Special Educational 
Needs and Disability Regulations 2014, and make progress. 
 
However, where needed, reasonable adaptations to the curriculum and learning environment will be made.  
This may include the ability to access ICT more frequently than other students or a reduction in the number 
of subjects studied. These adaptations will be considered as part of the evaluation of progress for each 
individual student. 
 
Within lessons it is the teacher’s responsibility to adapt learning. Strategies to support students identified 
with SEND are included in the electronic SEND library for staff to access. All information about students 
with individual needs can be found on our secure central area. Students who hold a current EHCP have 
individualised Pen Portraits that identifies area/areas of need and strategies of support. 
 

Activities that are 
available for students 
with special educational 
needs in addition to 
those available in 
accordance with the 
curriculum 

 

What activities are available for students with SEND in addition to those available in accordance 
with the curriculum? 

We offer a range of extra-curricular activities for all of our students and promote an equality of access for 
all.  These activities offer the opportunity to further extend learning and include trips and visits and a range 
of sporting and performing arts clubs.  
 

Where reasonable adjustments need to be made to accommodate students with special educational needs, 
these will be put in place. Risk assessments will be completed for each trip and the needs of individual 
students are considered as part of this process. A decision will then be reached by the SENDCO, in 
collaboration with parents or carers, to decide whether or not it is possible for the student to attend. The 
safety and well-being of all concerned has to be considered as part of this process. 
 

If a student with special educational needs would benefit from a particular enrichment activity, where 
reasonable, we would seek to provide this or signpost parents or carers to relevant external organisations.  
 

Extended learning (Homework club) ‘Aspire’ is available to all students and SEND students are specifically 
invited to access support from an LSA/HLTA with homework and organisation.  

Support that is available 
for improving the 
emotional, social and 
educational 
development of students 
with special educational 
needs 

What support is available for improving the emotional, social and educational development of SEND 
students? 
 
The school has a designated SEND social and emotional and learning mentors and a specialist teacher to 
ensure students with special educational needs who would benefit from emotional, social and educational 
support receive this. 

https://www.legislation.gov.uk/ukpga/2010/15/schedule/10
https://www.legislation.gov.uk/uksi/2014/1530/made
https://www.legislation.gov.uk/uksi/2014/1530/made


We also work with external agencies that can provide support for individuals in specialist areas, such as the 
school nursing team, bereavement counselling and mental health services including Child and Adolescent 
Mental Health Services (CAMHS).  

Expertise and staff 

training  

 

What training have your staff received to meet the needs of students with SEND? 
 
As a school we will ensure that all staff are trained as required to meet the needs of students with special 
educational needs. 
 
The SENCO is a trained teacher and has responsibility for co-ordinating staff training, supported by the 
SEND Admin Manager, who has a wide range of expertise.  They are supported by a team of experienced 
Learning Support Assistants (LSAs) and Higher-Level Teaching Assistant (HLTA) who have expertise and 
training in a range of areas.    
 
Where it is identified that there is a training need for an individual or group of staff, this will be provided as 
required.  Where expertise does not exist within the school, we will work with external partners and agencies 
as required, such as the Educational Psychologists service and Speech and Language therapists to 
increase expertise to the standard required and outreach services. 
 

 

Securing equipment and 
facilities to support 
students with special 
educational needs  

 

How will equipment and facilities to support students with SEND be secured? 
 
The school has been modified to increase accessibility for those with physical impairments.  These include: 
a series of automatic doors; disabled parking spaces; where access to specialist facilities is not provided 
for by ground floor accommodation a lift is in operation; we also have a physio-therapy suite. Please see 
our Accessibility Plan for more details.  

Students have ICT access throughout the entire school through desktops, laptops or tablets and we have 
access to Reader pens and recommend various assistive technology tools to support individual needs.  

Individual needs of students are reviewed regularly and where additional equipment or changes to facilities 
are required these are discussed with the Principal and decisions made with regards to reasonable 
adjustments.  
 



Consulting parents and 
carers of students with 
special educational 
needs and involving the 
parents and carers in 
the education of their 
child 

How and when do you consult with parents/ carers of SEND? 

The school aims to work in partnership with parents and carers. We do so through our regular 
communication processes, including fortnightly newsletters, annual Student Progress Review Evenings and 
our reporting processes.  

In addition, where a student has special educational needs, parents and carers will be contacted by the 
relevant staff to discuss ways in which they feel the school can help their child and agree targets and support 
processes in line with the graduated approach. 

Where a parent or carer requests additional meetings during the year to discuss their child’s progress, these 
will be provided by prior appointment. 

The school will signpost parents and carers to relevant external agencies who may be able to provide further 
support and guidance.  
 

Consulting young people 
with special educational 
needs about, and 
involving them in, their 
education 

 

How do you involve students with SEND in decisions about their education? 

We recognise that all students have the right to be involved in making decisions and exercising choice.  

In lessons, all students are involved in monitoring and reviewing their progress through our ‘closing the gap’ 
process where they review their progress, set targets and monitor their success at achieving the targets. 

Additionally, all students are mentored by their tutor following our progress tracking weeks, where relevant 
targets are set and then reviewed.  

Where a student has special educational needs, they will be encouraged to review their progress with the 
relevant staff, involving parents or carers where necessary, and to suggest ways in which they can be 
further supported in line with the graduated approach. Students with EHC Plans are involved in their Annual 
Reviews and their thoughts are central to the process. They are encouraged to contribute actively to the 
process. Students are supported by Learning Support staff for annual reviews, curriculum options, 
transition, and external agency meetings. 



Arrangements for 
complaints from parents 
or carers of students 
with special educational 
needs concerning the 
provision at the school 

 

What is the process for dealing with complaints from parents of students with SEND involving 
school provision? 

We would hope to be able to resolve any concerns that a parent or carer has through an informal process. 
Any concerns relating to the learning support provision should be initially directed to the SENDCO.  

Any concerns relating to a specific subject should be directed to the Progress Leader.  

However, if a parent or carer remains dis-satisfied, then a formal complaint should be made to the Principal 
following the school’s complaints procedures, details of which can be found on the school’s website. 

Any complaints relating to an individual member of staff should be directed straight to the Principal.  
 

 

Involving other bodies in 
meeting the needs of 
students with special 
educational needs and 
in supporting the 
families of such students 

 

How are other bodies involved in meeting the needs of students with SEND and in supporting their 
families? 

In providing the best quality of education for students with special educational needs, where it is felt 
necessary, we would seek the support of other agencies and external partners and/or signpost parents or 
carers to this external support. 

We invite all relevant agencies to annual review meetings, transition meetings and specific provision 
planning meetings involving students with special educational needs in our school. For students with 
Education, Health and Care Plans, we comply with requests from independent facilitators to provide 
information and cooperate fully with other agencies. 

At the request of families or with parental consent, we will liaise with voluntary bodies in order to be as 
familiar as possible with best practice when the special educational needs of a student are very specific.  

Voluntary Bodies:  

• Referral Management Centre: https://www.nhft.nhs.uk/cyprmc 
• County Sensory Impairment Service: https://www.northnorthants.gov.uk/specialist-send-support-

services/sensory-impairment-service 
• CAMHS: https://www.nhft.nhs.uk/camhs 
• Educational Psychologist: https://www.northnorthants.gov.uk/educational-psychology-service  
• Dyslexia Life: www.dyslexialifeline.co.uk 
• Education Inclusion and Partnership: https://www.northnorthants.gov.uk/attendance-behaviour-and-home-

schooling 
• ADHD Matters: www.adhdmatters.co.uk 
• School Nurse: https://www.nhft.nhs.uk/special-school-nursing 
• 0-19 Service: https://www.nhft.nhs.uk/0-19 
• Information and Advice service: http://www.iassnorthants.co.uk/Pages/home.aspx 
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• National Autistic Society: https://autism.org.uk 

• Free2talk https: Lowdownhttps://thelowdown.info/ 

• CIRV: https://www.northants.police.uk/police-forces/northamptonshire-police/areas/northamptonshire-
force-content/about-us/about-us/cirv/ 

• Engage: https://www.northamptonsaintsfoundation.org/programmes/engage 

• PCSO 

• MHST 

• Secondary Outreach Team 

Specialist Support Service (SSS): sss.ncc@northnorthants.gov.uk 

 

The contact details of 
support services for the 
parents of students with 
special educational 
needs  

What support services are available for parents/ carers of students with SEND? 
 
Support for parents of students with SEN is provided by the Information, Advice and Support Services 
Network (IASS). Details about the support they provide and how to contact them can be found on their 
website: www.iassnorthants.co.uk 
 
Other support services can be found via the Northamptonshire County Council website and The Local 
Offer: https://www.northamptonshire.gov.uk/councilservices/children-families-education/send/local-
offer/Pages/default.aspx 

Supporting students with 
special educational 
needs in transferring 
between phases of 
education or in 
preparing for adulthood 
and independent living 
 

What arrangements are there for supporting students with SEND in transition? 

We have in place processes to ensure smooth transition into our school from a previous phase of education 
and from our school into the next phase of education. 

For Year 6 to Year 7 transition all feeder primary schools are visited by a member of staff. Information about 
students with special educational needs is collected. The SENDCO identifies suitable secondary teaching 
strategies. Information is shared with all teaching staff in preparation for the student's arrival in September. 
All Year 6 students have a transition day before starting in September and some students with specific 
special educational needs have several visits to the school, to familiarise themselves with key staff and the 
learning environment. 

During Years 8, 9, 10 and 11, the SEND Admin Manager works with our Independent Careers Advisor to 
support students with identified special educational needs with transition to Sixth Form or further education. 
Information is passed on to the school of further education establishment to ensure they are aware of 
specific needs and strategies to support. The Independent Careers Advisor, will actively advise and gather 
information during Year 11 to ensure all students are successful with applications for their next steps. 

We ensure early and timely planning for transfer to a student's next phase of education and, in the year 
before the year in which they leave, offer transition meetings to all students in receipt of special educational 
needs support. 

https://autism.org.uk/
mailto:sss.ncc@northnorthants.gov.uk
http://www.iassnorthants.co.uk/
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https://www.northamptonshire.gov.uk/councilservices/children-families-education/send/local-offer/Pages/default.aspx


Students with Education Health and Care Plans will have next phase destinations and transition reviews 
and arrangements discussed at the Annual Review.  

Students and their parents or carers will be encouraged to consider all options for the next phase of 
education and the school will involve outside agencies, as appropriate, to ensure information is 
comprehensive and easily accessible and understandable.  

Admissions 
How do I apply for a place for my child who has SEND at The Latimer Arts College? 

If your child has an Education, Health and Care Plan (EHCP): The Education, Health and Care Team 
(EHCT) will send you a letter seeking details of your school preference. You will be asked to return your 
preference within 15 days. The EHC Team will contact The Latimer Arts College to see whether we can 
meet the needs of the young person. The Latimer Arts College will do all we can to accommodate the needs 
of the child but in instances where it is felt that we would be unsuitable for the age, ability, aptitude or SEN 
of the child, or ‘others’ meaning the children or young people they will directly come into contact with on a 
regular day to day basis, we will be transparent about this and liaise with the Local Authority in line with the 
Children and Families Act 2014. You will be informed of the outcome of this consultation by 15 February of 
the year in which you are applying. If The Latimer Arts College is named, you will be invited to discuss the 
individual needs of your child and a transition plan will be devised with parent/ carer and child. Your child 
will be invited to access an additional transition day to help settle in.  

If your child is in the process of an Education, health and care statutory assessment: You will need to apply 
to the School in the usual way 

If your child has SEND but no EHCP: You will need to apply to in the usual way. This can be done at the 
following site: https://www3.northamptonshire.gov.uk/councilservices/children-families-education/schools-
andeducation/school-admissions/secondary-school-places/Pages/default.aspx  

Information will then be passed through our transition teams to the SENCO who will liaise with the Primary 
SENCO. Parents/ carers are then contacted to discuss the individual needs of your child at a ‘moving up’ 
event. Your child will be involved in the transition process and their views gathered as part of a person-
centred approach.  

https://www.legislation.gov.uk/ukpga/2014/6/section/39/enacted?view=plain
https://www3.northamptonshire.gov.uk/councilservices/children-families-education/schools-andeducation/school-admissions/secondary-school-places/Pages/default.aspx
https://www3.northamptonshire.gov.uk/councilservices/children-families-education/schools-andeducation/school-admissions/secondary-school-places/Pages/default.aspx


The Local Authority's 
local offer  

 

Where is the local authority’s local offer published? 

Northamptonshire County Council, along with all other local authorities, are required to publish information 
about services they expect to be available in their area for children and young people from birth to 25 who 
have special educational needs and/or Disabilities (SEND). This is known as the Local Offer.  

The Local Offer outlines all services and support available across health, education, and social care and 
leisure services and will improve choice and transparency for families. 

For further information about the Northamptonshire Local Offer please visit:   
http://www.northamptonshire.gov.uk/localoffer 
 

 
Where can I find further 
support and further 
information? 

 

Further support and information 
 
Please click here to be taken to the Northamptonshire County Council Local Offer 
https://www.northamptonshire.gov.uk/councilservices/children-families-education/SEND/local-offer  
 

Information Advice and Support Service for Special Educational Needs and Disability in Northamptonshire 
- http://www.iassnorthants.co.uk/  
 

West Northamptonshire County Council SEND Support Services –  
https://www.northamptonshire.gov.uk/councilservices/children-families-education/SEND/specialist-
supportfor-send/Pages/SEND-support-service.aspx  
 

British Dyslexia Association - https://www.bdadyslexia.org.uk/  
 

Northamptonshire NHS Healthcare Foundation Trust - https://www.nhft.nhs.uk/services  
 

Target Autism Training and Consultancy Ltd – https://www.targetautism.co.uk/  
 

The Lowdown is a voluntary Mental Health charity, providing free and confidential counselling, emotional 
wellbeing, sexual health and LGBTQ support services for 11 - 25 year old in Northampton and Surrounds 
– https://thelowdown.info/  
 

National Autistic Society - https://www.autism.org.uk/  
 

The National Literacy Trust Parent Portal - https://wordsforlife.org.uk/ National Numeracy Family Tool Kit 
– https://www.nationalnumeracy.org.uk/helping-children-maths/familymaths-toolkit 
 

Governing Body 
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